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Requesting School: __________________________________	Phone: __________________________
Paying Department or Program: __________________________________________________________      
Paying Contact Person: _______________________________________Phone: ____________________ 
Group: __________________________________	# of Passengers: _________________________
Destination: ___________________________________________________________________________
Departure Date: __________________________	Time: _________________________A.M. / P.M.
Return Date: _____________________________	Time: _________________________A.M. / P.M.
Equipment Needed: ______________________________________ (i.e. # of buses, Wheelchair, Car Seats, Harness)	
ASD Chaperone: ___________________________	Cell Phone: _____________________________
Secondary Contact: ________________________	Cell Phone: _____________________________
School Principal: __________________________	Cell Phone: _____________________________
**************************************************************************
Preparer’s Email Address: _____________________________	Fax #: ___________________________
Chaperone/Contact Email Address: _____________________	Fax #: ___________________________
Durham School Services Office Contact Hours 8:00AM – 4:00PM weekdays
Janea’ Grant, DSS FT/CH Coordinator 	  901-743-1093 EXT. #2        8:00-4:00		901-214-7710
Dollie Currie, DSS – Farmville Terminal     901-320-9356					901-261-9338
Shara Gill, DSS – Getwell Terminal             901-743-1093					901-207-0853
Rick Askew, DSS—Grays Creek Terminal   901-380-0126					901-389-8479
Alisa Williams, DSS -- Kentucky Terminal  901-948-0272					901-832-8964
Patricia Warren, DSS—Pidgeon Roost Terminal  901-565-9944				901-643-9595
Catena Teal, DSS—Millington Terminal	 901-872-0490					901-872-0490
Kathy Davis-Jeans, DSS Regional Revenue Coordinator                                             901-743-1093 EXT. #5
Benzette Manning, DSS—Regional Revenue Analyst  901-741-1093			901-828-3949

Please email this completed form to MemphisFieldTrips@durhamschoolservices.com or Fax to (901) 743-1150
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